Preschool/ Nursery

Information and Guidelines

Purpose


 
People were bringing little children to Jesus to have him touch them, but the disciples rebuked them. When Jesus saw this, he was indignant. He said to them, "Let the little children come to me, and do not hinder them, for the kingdom of God belongs to such as these. I tell you the truth, anyone who will not receive the kingdom of God like a little child will never enter it." And he took the children in his arms, put his hands on them and blessed them.  Mark 10:13-16

Jesus teaches us that children have the right and the keys to the Kingdom of God. He demonstrated this through blessing and touch. 

Our goal is to maintain safe, secure and loving place where children may grow.

The purpose of these policies is to help [Church Name] to provide a caring and secure environment for children in all phases of church life. 
Caregivers Responsibilities
1. Maintain a safe Christian environment for all children in the Nursery/ Preschool.

2. Arrive 15 minutes before your scheduled time to prepare the class room.

3. Greet all parents and children requiring them to sign in, give them security card, and making sure that new visitors feel welcome and fill out registration card.
4. Make sure that everyone who is volunteering has a name tag.

5. Leave all doors open and make sure that the gates are secured at all times. DO NOT LET ANYONE STEP OVER THE GATE!!!!
6. Make sure to follow time schedule.

7. Do not leave Nursery/Preschool until you’re replaced by another adult or all children are picked up.

8. Music should be played through out the time they are in the classrooms.
9. No snacks will be provided, parents should be informed to bring own snacks for their children due to allergies.  

Youth Caregivers Responsibilities

1. Youth should always be in the classroom with an Adult.

2. The age requirement for Youth Caregivers in the Nursery/ Preschool is thirteen years of age.

3. Youth under the age of fifteen years old should not be allowed to pick up and handle infants.
4. Assist Adult caregivers in Bible story, crafts, and activities.

5. Should able in making sure each child takes his or her craft’s and project’s home.

Nursery Guidelines and Information

1. When parents drop their children off make sure to greet them and to have them sign in each child and give them the child’s identification card that corresponds with there Childs badge. Then place the badge on child. If they are new to [Church Name] there will be blank registration cards and badges to use. This is to maintain a security level and help in remembering child’s name.
2. Be sure to read all badges as the children arrive. We have children with allergies and special needs that could require special attention and this information is written on badge. This is vitally important for the safety and welfare of the children. If they are new to [Church Name] please have them fill out a Registration Card for future reference and make sure to find out anything that might be of importance for their child’s care.
3. One adult worker must always be in the room at all times. Cell phones numbers will be displayed in case of emergency so you can contact the Preschool Director for assistance. Please do not allow teens to be in the classroom unless they are scheduled for that day. No one under the age of thirteen is allowed in nursery during and after service.
4. In the nursery be sure diapers are changed, use gloves and dispose of diapers in trash can. Use Lysol to clean changing pads after use.
5. Once parents drop their children off they should not wonder around, if they have to go to the bathroom take a bathroom break and everyone needs to go together.     (Still working on this one)   Any suggestions let me know!!!!!!
6. All children in the Nursery should stay in the classroom throughout the service or until an adult with the child’s Identification Card comes to pick the child up.

7.  If the parent of the child has not come to pick them up 10 or 15 minutes after service has ended tell the Preschool Director.
8. After all children have been picked up help tear down. Lysol all toys and tubs to maintain a clean and safe environment for the children to play with the following Sunday. Store all badges with corresponding cards in designated area for next week. Also gather together the garbage that might need to be disposed of and throw away.
Age Requirements



Nursery 

Birth – 3 years old
Preschool Information and Guidelines

1. All lesson plans used for Preschool will be provided by the Preschool Director. The lesson plan will   be emailed to the Lead Teacher the Wednesday before they are required to teach. All materials and supplies will be brought and set-up on the table to use for making the crafts. 
2. Most kids will be in the classroom from Kid Break JR. However, make sure they have badges and are signed in. When parents drop their children off make sure to greet them and to have them sign in each child and give them the child’s identification card that corresponds with there Childs badge. Then place the badge on child. If they are new to [Church Name] there will be blank registration cards and badges to use. This is to maintain a security level and help in remembering child’s name.

3. Please follow preschool time schedule, and make sure the kids are in classroom before the service is over. 
4. One adult worker must always be in the room at all times. Cell phones numbers will be displayed in case of emergency so you can contact the Preschool Director for assistance. Please do not allow teens to be in the classroom unless they are scheduled for that day.  No one under the age of thirteen is allowed in preschool during and after service.
5. After the Lesson has been taught, it is a good time for potty breaks before going to the gym.

6. Make sure that everyone goes together and waits for everyone to use the bathroom.  
7. All children in Preschool should stay in the classroom throughout the service or until an adult with the child’s Identification Card comes to pick the child up.
8. Please keep track of all the children once the parents drop their children off. They should not wonder around.
9. All children need to stay in the Preschool classroom until the Parent’s or an adult with the child’s Identification Card comes to pick the child up.  If the parent of the child has not come to pick their child up 10 or 15 minutes after service has ended send tell the Preschool Director
10. After all children have been picked up help tear down. Lysol all toys and tubs to maintain a clean and safe environment for the children to play with the following Sunday. Store all badges with corresponding cards in designated area for next week. Also gather together the garbage that might need to be disposed of and throw away.
Age Requirements



KidBreak Jr


3year old – 1st Grade




Preschool


3 year old – Pre kindergarten

* All children in Preschool must be potty trained.
